Guide to Completing the Online Tier 4 Application Form Outside the UK
(March 2017)

This guide is for students who are applying for their Tier 4 Student visa outside the UK.

You should read the Home Office Tier 4 guide to applying for the Tier 4 visa before completing your
application form. The Home Office guide to applying for the Tier 4 visa explains the whole
application process and provides links to important sections of the Tier 4 Policy Guidance. The guide
to completing the forms should not be used on its own because it does not explain the rules.

Where you see these boxes <=:| they have been added by AIFS. Please refer to this guide
and UKVI Tier 4 guidance as you complete your application- mistakes can be costly and can mean
starting new application and paying the UKVI fee again! You definitely want to avoid that!

The Tier 4 visa is a UK immigration requirement not an AIFS one so it is always advisable to contact the UKVI
(UK Visa and Immigration Office) with any questions or issues you may encounter when completing your form
as they are best placed to answer it. Under UK Immigration rules AIFS are not allowed to give visa advice.
Email: UKBAIG.Servicelntegration@fco.gsi.gov.uk

YOU ARE APPLYING FOR A TIER 4 (GENERAL) STUDENT VISA

You must apply online for a Tier 4 (General) student visa. The online application can be started,
saved and returned to later (it will be saved for 7 days from the date you started).

You'll need to have your fingerprints and photograph taken at a visa application centre in the US as
part of your application and you then have 5 DAYS following your biometric appointment to send
all your documentation to the US Consulate. Any submission after 5 days are not considered and you
would need to start and pay for a new Tier 4 visa application.

NOTE ABOUT BIOMETRIC APPOINTMENTS: When you complete your application you will be directed to make
a Biometrics appointment-take the earliest one you can get. You must book your biometric appointment at a
US Department of Homeland Security application support centre (ASC) when you apply online. This is to have
your photo and fingerprints taken (known as ‘biometric information’).When you visit the ASC for your
biometrics appointment, please take your current passport, a print out of your application form and a copy
of your biometric confirmation receipt. You can print your receipt when you apply online.
https://egov.uscis.gov/crisgwi/go?action=offices.type&OfficeLocator.office type=ASC

Mobile phones, cameras and other recording devices are not permitted inside the ASC

NOTE THE FOLLOWING;

e Please read the Q&As as they may answer your question:
https://www.visaduk.fco.gov.uk/Home/ViewFAQ

e For any questions as you complete your application please contact
https://ukvi-international.fag-help.com/

e Please also note that before you sign your application you may be directed to select a pick
up location for a BRP. The BRP refers to a biometric resident permit which is a resident card
that has to be collected on arrival in the UK. However the form should not be asking you for
this as it only applies to students intending to be in the UK for 6 months or more. When
you do encounter this - please click on the confirm button as you will not be able to
proceed with the application without doing so. The post office address may be Post
Office, Great Portland Street, 54-56 Great Portland Street, London W1W 7NE
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mailto:UKBAIG.ServiceIntegration@fco.gsi.gov.uk
https://www.gov.uk/apply-uk-visa
https://www.gov.uk/find-a-visa-application-centre
https://egov.uscis.gov/crisgwi/go?action=offices.type&OfficeLocator.office_type=ASC

BEFORE YOU START YOUR APPLICATION PLEASE READ THROUGH THESE INSTRUCTIONS BUT
ALWAYS REFER TO THE UK HOME OFFICE GUIDANCE AT
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/591777/T4_Mi
grant_Guidance_February_2017.pdf

*PLEASE NOTE (AS YOU WILL BE ASKED THIS) - THE COURSE TITLE IS UGA LONDON STUDY ABROAD
2017 AND THE LEVEL IS QCF/NQF LEVEL 6

The earliest date you can travel to the UK is 7 days before your course start date; Your course start
date is Thursday June 1 2017 (PROGRAM START DATE). This would be the maximum extra period
granted before your course starts. YOUR COURSE END DATE is Saturday July 15 2017

PLEASE ALSO ENSURE THAT IF YOU ARE ASKED FOR COURSE FEES AND ACCOMODATION FEES PAID
TO AIFS TO DATE PLEASE LIST THE FOLLOWING

COURSE FEES £2658.68

ACCOMODATION FEES-£1462

NOTE: Address of main site of study (you will be asked for this on your application)
STUDENT CENTRAL, UNIVERSITY OF LONDON, MALET STREET, LONDON, WCI1E 7HY, UK

SECTION 1 — COMPLETING THE ONLINE TIER 4 VISA APPLICATION FORM

Selecting the correct form
Go to the Home Office web page https://www.gov.uk/tier-4-general-visa/overview.You should now see the
following screen:

M

Home . Visas andimmigration - Studentvisas

Tier 4 (General) studentvisa o ..cvee

Tier 4 (Child) student visa

1. Querview 5. Apply More

2. Eligibility 6. Extend your visa . . . .
Visas and immigration

3. Knowledge of English 7. Switch to this visa
Visa processing times

4. Documents you must provide 8. Family members
Visafees
More

5. Apply Elsewhere on GOV.UK

Register of licensed sponsors: students

You should read the full guidance before you apply.

You'll also have to pay the healthcare surcharge as part of your application.

Check how much you'll have to pay before you apply. Choose the
Apply outside the UK Apply Online
You must apply online for a Tier 4 (General) student visa. Ilnk to

You’ll need to have your fingerprints and photograph taken at a visa register
application centre (to get a biometric residence permit) as part of your

application.

You'll have to collect your biometric residence permit within 10 days of when

you said you'd arrive in the UK (even if you actually arrive at a later date).

You may be able to get your visa faster or other services depending on what
country you're in - check with your visa application centre.
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Click on the Apply Online link and you will be guided to the following page —Choose Create an
Account to register:
Apply for all other visas

Apply on the VisadUK service for all other visas, including study and work
visas.

Create an account @ on VisadUK to apply for the first time.

Sign in® to Visad4UK to apply if you already have an account.

You will then see the following screen:

| @ UK Visas & Immigration

Contact Us | Terms & Conditions | FAQs

BETA: This is the new UK visa application website. We are testing it. It is designed to make the application process simpler and clearer.

Register

Please create an account that will give you access to the Visa4UK system and online application forms. Your account will enable you to view previous applications.
* Mandatory information

Personal Details

Given
Name(s)/Forename(s)

Family Name/Surname

Date of Birth =
Gender Please Select i
Country of Nationality ~ Please Select v
Help Language  -- Please Select -- v

If you have not applied for a UK visa through the website before, you will need to create an account with the
UKVI.

Creating an account with the UK Visas & Immigration

To be able to submit an online application, you will need to register with UK Visas and Immigration. Once you
have registered your details with the UK Visas and Immigration, they will automatically send you an email to
verify your email address. Choose the email address you use most frequently as these details will be
automatically saved on the application form. Once you have changed your password you will see the screen
explaining the Tier 4 online application form again.

Before you start
You can only use this form to apply from outside the UK.
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e Immigration Rule 28 requires that an applicant for an entry clearance [a visa] must be outside the
United Kingdom and Islands at the time of the application.

e Immigration rule 34G explains that “the time of the application” means the date on which the online
application is submitted.

To start a new application, you need to choose “Apply for Myself” at the top of the screen. Click on continue
at the bottom of the “Important Information” screen to access the form.

Choosing the correct form

Some of the information on the “Applicant Details” screen have already been completed on the basis of the
information you provided when you registered.

Passport Number 123456 *

Date of Birth | 14 Apr 1976 o
Date of Intended Travel 24 Aug 2015 E -
Location | ERITREA v Some countries

have specific
As part of the application process it will be necessary for you to travel to the Visa
Application Centre in Kenya to submit your application and biometric data. Once you have

messages about

completed your visa application and made your appointment you must create an account where to app|y'
on the Teleperformance website at uk.tlscontact.com. If you do not create an account on o
the Teleperformance website this will delay your appointment at the visa Application additional costs
centre. or checks that
will be made.
Country of Nationality ERITREA v

Note: Throughout this online form, a reference to a 'country' or a 'nationality' may in some cases be a reference to a country or fo a territory, with its own passpori-
issuing authority.

Select Visa Type

Please select the correct visa category. When you select the visa category you want, we will ask you a series of questions to ensure you are applying for the correct visa.

Reason for Visit Study v
Visa Type PBS Tier 4 Student v
Visa Sub Type -- Select a Visa Sub Type -- v

Visa Confirmation Question(s)

Once you have selected a Visa Sub Type, any confirmation guestions will be displayed.

Choose PBS Tier 4 (General) student. In sub category please then choose General NOT Sponsored
as this is for Marshall scholars and other programs where the fees are waived

Passport and Travel Information
You can apply in any country outside the UK, if either
e you are a national of that country, or
e you are living* there, or
e there is an agreement that people of your nationality can apply there, for example because
the British Embassy in your own country is closed.

*”Living” somewhere is defined by the Home Office as being there lawfully “in any capacity other than as a
short-term visitor”. For example, if you have a visa for study or for work, as someone’s family member, if you
have permanent residence or a refugee-related status, then you are living in that country. If you only hold
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tourist or visitor permission for the country you are in, you will be unable to apply for Tier 4 from that country
and your application is likely to be refused

Passport/Travel Document
The information provided in your application form must match the information that is provided on your CAS. If
your passport details have changed or there is an error in your CAS, contact AIFS who issued your CAS to get it

updated

Travel Information

Are you travelling with anyone?

ith anyone?
wies 7
(Mo

Farnily Marme Given Mames Dvate of Birth

Mo data entered

Add

Your answer will be No if travelling alone. If you plan to travel with a family member, or another

student, you can give their details here.

Cnwhich date do you intend to arrive in the LIK?

Date of planned arrival in the UK

The earliest date you can travel to the UK is 7 days before your course start date which is Thursday
June 1 2017 (PROGRAM START DATE). This would be the maximum extra period granted before
your course starts. YOUR COURSE END DATE is Saturday July 15 2017

How long doyou intend to stay in the UK?

Howe long do you intend to stay in the K2

Simply say “the length of my course”. Your course ends June 26 2017
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o wihi 1| What is the main address and the contact details of

What i the main address and contact details of where you will be

the ) where you will be staying whilst in the LIK?
Line 1: ! .
Line 1-AIFS,
Line 2 Line 2-Dilke House
Line 3: Line 3-1 Malet
Street
Line 4;
Line 4- London
Posteade: Postcode-WCI1E 7JN
Frimary contact no; " Contact 0207636
0761
Secondary contact no:
Email address:

It is important that the Home Office can contact you if necessary. We advise you to give the AIFS
address where you could be contacted in future.

Primary contact number: If you already have a UK phone number, give your own number here. If
you do not, give the AIFS number listed above.

Email address: Give the email address that you will use most often here.

Personal Details and Travel History

Personal Details

What is vour permanent residential address and

yaur permanent residential addr
contact details? You must enter at least one contact
Line 1: * phone number
Line 2:
Line 3: ‘ |

Depending on your personal situation this could be your current address, or a different permanent
address e.g. your family home.

Travel History

In order to answer the questions in this section, you will need to have your current passport and any
previous passports available.

We advise that you prepare any information about previous immigration and visa applications to any
country and travel itineraries for any previous trips outside your home country. These documents
are NOT required for your application, but the information they contain will help you complete this
section.
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Whenever the form asks for a date, it will only accept an exact date in the UK format
day/month/year. If you do not know the exact day, we advise you say the 1st day of the month. If
you do not know the exact month or the exact year, we advise you give the earliest one it could be.

Have you been issued any visa for the Uk, Uk Overseas Temtones or Have you Deen issued army visa for the LK, UK
Commonwealth Country in the last 10 years? Cwerzeas Tenitories or Commonwealth in the last 10
yiars?

Please enter details

Draber of Expany
No data ertened

|5 sumng Autheority

In this question, a visa means a sticker in your passport which was issued before travelling. This
question is only asking about visas before travel. “The UK” means England, Wales, Scotland and
Northern Ireland. It does not include the Channel Islands, the Isle of Man, the Republic of Ireland or
any other European countries.

“UK Overseas Territories” are Anguilla, Bermuda, British Antarctic Territory, British Indian Ocean
Territory, British Virgin Islands, Cayman Islands, Falkland Islands, Gibraltar, Montserrat, Pitcairn,
Henderson, Ducie and Oeno Islands, South Georgia and the South Sandwich Islands, St Helena and
Dependencies (Ascension Island and Tristan de Cunha), and Turks and Caicos Islands.

“Commonwealth Country” means any country listed at http://thecommonwealth.org/member-
countries plus Zimbabwe from 1980 to 2003 only and the Gambia from 1965 to 2013 only.

This is asking only about any previous applications you have made to extend your stay in the UK. It is
not asking about entering the UK as a visitor without a visa, which nationals of the USA, South Korea,
Canada, Brazil and others can do.

“Type of application” means whether it was for Tier 4, Tier 1 Post Study Work, student visa, etc.

tion to the Hom remain in th h Have you made an application ta the Home Office ta
retnain in the UK in the last 10 years?

Please enter details

Harn
Mumber

Diate of Application Type of Application

Mo data entered

This is asking only about any previous applications you have made to extend your stay in the UK. It is
not asking about entering the UK as a visitor without a visa, which nationals of the USA, South Korea,
Canada, Brazil and others can do.

“Type of application” means whether it was for Tier 4, Tier 1 Post Study Work, student visa, etc.

The “Home Office Reference Number” field has enough space for 50 characters. If you do not have
the Reference Number from the correspondence with the Home Office, you can explain that in 50
characters or less.
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Hawe you been refused entry to the UK inthe last 10
years (for example at a UK airport or seapo)?

Please enter details

Faort ar airport ! anh far refusal

Mo data entered

Add

“Refused entry” means that you were not permitted to enter the UK for example at the airport. This
does not refer to visa application refusals or extension refusals. You should answer this question
truthfully, for example if you were initially refused entry but were then given temporary admission
we advise that you declare this. Failing to declare a refusal can result in a ban on immigration
applications to the UK.

“Reason for refusal” will be given in any papers you were given, if you were refused entry. You can
explain very briefly. If the Entry Clearance Officer needs further information beyond this, they can
check Home Office records.

u been refu rany country including the Uk in the last 10 Have you heen refused avisa for any country, including
the UK, in the last 10 years?

Flease enter details

gon for Refusal

Mo data entered

List all visa refusals, including those where your visa refusal was later overturned at appeal or
administrative review.

“Reason for refusal” will be given in the refusal notice. You can explain this very briefly. If the Entry
Clearance Officer needs further information about any refusals of UK visas, they will be able to check
their own records.

Have you evervoluntarily elected to depart the LIK?

Fleaze enter details

Reference numkber

Mo data entered

Add

If you have previously left the UK simply because your visa ended or you left earlier than originally
planned, for example because your personal plans changed or because your visa was curtailed, you
can answer “No”.

If you received a refusal on a visa application and were served with a Section 47 decision notice, you
may have voluntarily elected to depart the UK if you arranged and paid for your own travel before
your documents were returned. Contact AIFS for advice if you are unsure.
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Have you ever travelled outside your country of residence, excluding the UK, in Have you travelled outside your country of residence,
the last 10 years? excluding to the UK or a Commonwealth Country, in
the last 10 years?

You will need to declare all of your travel in the previous 10 years. If there is insufficient space, you
can include this in the “Additional Information” section at the end of the form.

(0] you have 3 LK Mational Insurance Mumhber? Do you have a LK Mational Insurance Mumber?

@tes "

(Mo

What is the Mational Insurance number? e.g.
Ab 12 34 86 F0

What is the MNational Insurance number e g A&

Whatwas the reason for getting it?

This is asking people who were previously in the UK whether they have a UK National Insurance (NI)
number. A National Insurance number is permanent: if you have *ever* been issued with one, even
if you no longer need it or you have lost it, answer Yes.

If your answer is Yes the number field only accepts 9 characters, and it is compulsory. If you no
longer have your NI number card, we advise you check your UK employment or tax records for your
NI number. If you do not have the number, write a very short note in this field saying so, for example
“I'lost it”. This may delay your application while your number is sourced, so we strongly advise that if
you had a NI number in the past, you give the number here.

We assume none of you have worked in the UK so your answer will be No, and you will not need to
give a reason

uld you like to e Ifwe need to interdew you, what language would you
like to use in the interview?

We suggest you write you would like to be interviewed in English.

Spouse / Partner

Selectyour current marital status

Single
-- Select -

Single

Married / Civil Partner
Unmarried Partner
Fiancée / Propased Civil Partner
| Divorced / Dissolved Partnership
Separated

widowed £ Surviving Civil Partner

Mationality as stated in the passport or travel docurment

Civil partner means you are in a same-sex marriage or a formal union with someone of the same sex, which is
listed in the Immigration Directorate Instructions, Chapter 8, Section 2, paragraph 4 “Foreign Civil
Partnerships”. See https://www.gov.uk/government/collections/chapter-8-family-members-transitional-
arrangements-immigration-directorate-instructions
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Unmarried partner means you have partner of either sex with whom you do not have a marriage or civil
partnership, but with whom you have been living together as if you are married for at least two years.

The word Fiancée only refers to women but this is a spelling error and this option should also include a male
fiancé. Choose this option if you are female or male and you have a firm plan to marry or form a civil
partnership.

Dependent Children

Cowou have any dependent children?

Do you have any dependent children?

Ces *
MO

Some Tier 4 visa holders can bring their dependent partner and children to the UK, providing they
meet the immigration rules.

It is unclear whether this question is asking specifically about children who will come to the UK with
you or simply whether you have any dependent children at all. Since it is ambiguous, we advise that
if you have children who are dependent on you in some way, choose yes and give their details even
if you do not plan for them to join you.

Medical Treatment
Have you ever received medical treatment in the UK? Have you previously had any medical treatment in the

o
@Ves * UK?

ONo

Did you have to pay for the treatment? Did you have to pay for the treatment?

Yes *
(Mo
You should declare any medical treatment you have received in the UK. If you were required to pay for your

medical treatment.
Tier 4 Student - SPONSOR DETAILS

What iz yaur Tier 4 Sponsor's Licence Mumber?

What i= the name of your spansar?

London School of Econormics and Politic

at is the full address of your spo What is the full address and contact details of your
sponsar?
Qrganisation:
Sponsor
[ =
Linge 1: Houghton Street Licence
Line 2 London Number:
586CGV044
Line 3:
American
Line 4: Institute for
Foreign Study
Posteode: W24 ZAE
( - Dilke House,
Frirmary contact no:
|| ) 1Malet Street

Secondary contact na:

Email address:
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The full name is "American Institute for Foreign Study”. If the name doesn’t fit in the name field AIFS
is also fine.

Primary contact no: We advise you give the general number which is +44 (0)20 7636 0761. If the
Home Office call it is likely to be put through to AIFS.

Address of main site of study- your site of study will be different from the main address of the institution.

NOTE: Address of main site of study:
STUDENT CENTRAL, UNIVERSITY OF LONDON, MALET STREET, LONDON, WCI1E 7HY, UK

For the first five questions please do the following.

Confirm which of the following options apply Which of the following options applies?

-

Studying v

Have you been assessed by the sponsor by other means, for example references |[ENERTIVRE LD LR QIR DL G § 0 n
or a portfolio of artwork? means, for example references or a portfolio of

artwork?

*

MO v

Please choose 'Studying'

In response to the question ‘Have you been assessed by the sponsor by other means: Check box YES
and in the box below you should write “Part of a study abroad programme. My suitability was
assessed on the progress | have made so far on my existing course" This will confirm how we have
assessed your suitability for the programme. If this doesn't fit please put part of a study abroad -
assessment shown in the CAS

Previous versions of this application form asked you to confirm that you have evidence of any
qualification that your sponsor has assessed and which is listed on the CAS. This is very important
evidence for your application as it forms part of your 30 points awarded for your CAS. Please note
that US students are seen as “low risk” nationals who must have the documents in place, but do not
need to submit them when they apply. As, you are not a first semester freshman and are therefore
participating on the study abroad as part of an ongoing degree course’ you can confirm evidence not
required under guidance but held by applicant

H LR G G TR B T T Tl T 2 LG TEL SR TG B B T Please indicate how you meet the minimum English
to your course language requirement relevant to your course

Mational of a majority English speaking country ™
Academic qualification equivalent to UK degree, taught in majority English speaking

country ¥

English language test *

Previous study as a child student (or under the student rules that were in force before
31 march 2009) "

Your sponsor is a Higher Education Institution (HEI), and has made its own
assessment of your English language ability *

Your sponsor is an HEI, considers you to be a gifted student and has waived the
English Language requirement *

Studying shor-term study abroad programme in the UK as part of a university course
in the USA
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Please choose ‘Studying short-term study abroad programme in the UK as part of a university course
in the USA’

*Majority English speaking country means Antigua and Barbuda, Australia, The Bahamas, Barbados,
Belize, Canada, Dominica, Grenada, Guyana, Jamaica, New Zealand, St Kitts and Nevis, St Lucia, St
Vincent and the Grenadines, Trinidad and Tobago or the USA.

Are you required to obtain permission from the Academic Technology Approval Are you required to obtain permission from the
Scheme (ATAS)? Academic Technology Approval Scheme (ATAS)?

.;-YES

ATAS — answer NO

Maintenance and Fees
Please read the Tier 4 Policy Guidance to check you meet the requirements before submitting your
application.

Maintenance and Fees

 much are the f "y our co fstudy Course fees

Hawe any of your course fees heen paid?

Amoaount in GEPE)

What document has been provided as evidence of payment What document has been provided as evidence of
payment. Please select
Shown in the CAS ¥

-- Select --
Shown in the CAS Do you have an established presence in the UK?
A official ar nriginal receipt

Evidence is not required Lnder guidance but held DY applicant

How much are the fees- answer £2658.68

Have any of your course fees been paid - Answer Yes —Paid to UK Education Provider
Please enter the amount - this will be (on the CAS)

Evidence of payment — check box that states ‘shown in the CAS’

Have any of your accommodation fees been paid to your sponsor? Have any of your accommodation fees been paid fo
YOUF SpOnsor?

Yes - Paid to Uk Education Provider v
-- Helect --

- Paid to Uk Education Provider Amount in GBPE)
¥es - Paid to overseas Higher Education Institution
Mo

Wihat document has been Flr'lj'-,-'ileed ac | nce of FIEE,"IT'IEI'It':'-" What docurment has heen provided as evidence of
pavment. Please select

-- SElect - v

e If you have made a payment for housing you can answer Yes — Paid to UK Education Provider
e Evidence of payment — check box that states ‘shown in the CAS’
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C'o you have an established presence in the UK? Doyou have an established presence in the LIK?

.?.ND

Do you have an established presence in the UK? Check box NO

Far this initial application what is your your primary site of study? Farthis initial application what is your your primary site
of study?
Inside the Inner London Baroughs v

Haow much funding GBPE) per manth do you have ta
caver your the maintenance charges?

Study in Central London, is currently £1265 GBP per month, the UK Home Office will want to see
that you have maintenance to cover TWO months. You will need to put £2530 GBP in the
box.Please refer to Tier 4 Policy Guidance for a full explanation of maintenance charges.

Have any of your accormmodation fees been paid to your sponsor? Have any of your accommaodation fees been paid to
yaur sponsor?

¥es- Paid to UK Education Provider v

-- Select --
es - Paid to Uk Education Provider Amaount in GRFE)
Yes - Paid to overseas Higher Education Institution

Mo

YWhat document has been provided as evidence of payment? What docurnent has been provided as evidence of
payrrient. Please select

-- Select -- v

Have any of your accommodation fees been paid to your sponsor click Yes —Paid to UK Education
Provider and give the amount of accommodation fees paid -£1462

PLEASE ALSO ENSURE THAT IF YOU ARE ASKED FOR COURSE FEES AND ACCOMODATION FEES PAID
TO DATE PLEASE LIST THE FOLLOWING

COURSE FEES -£2658.68

ACCOMODATION FEES-£1462

What document has been provided as evidence of payment —please select ‘shown in the CAS’.
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Do you receive suppart from a financial sponsar ?

What is the name of your Financial Sponsor?

he official financial sponsor or Government sponsar Course fees/ Boarding fees in GBP (&)

Course fees

Maintenance Fees

Maintenance fees in GBAP &)

In response to ‘Do you receive support from a financial sponsor that meets the UK Visa and
immigration definition of a financial sponsor’ The above questions will only appear if you answer
YES - please select NO and you will be directed to the next section.

Do you have money in your own name? Do you have money in your 0wn name?

idence of fun F the What original documents has been supplied showing
evidence of funds for the fees that still need to he paid?

A

The above should not appear if you answered NO to the previous question.
If required to answer ‘Do you have money in your name select YES and add ‘evidence not required
under guidance but held by applicant’
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Points Claimed

Cowou have sufficient funds to cover remaining course

Caonfirmation of Acceptance for Studies
fees?
30

Maintenance

Maintenance

10

‘. 40 |

Please put 30 points in box provided ‘Possession of a CAS’. Please note that AIFS (your Tier 4
Sponsor) have already included details of the money paid to them on the student’s Confirmation of
Acceptance for Studies (CAS), therefore please include the following - No further documents are
required to show that this money has been paid.

Please put 10 in the Maintenance (Funds) box.

Additional Information

I5 there any other infarmation you wish to be

considered as part of your application?

A

There is not normally anything to write here. However, previous versions of the form specifically
asked about any breaches of immigration conditions, so this would be your only opportunity to
declare if in the past you have ever.

e stayed in the UK after your visa or permission has expired. If so, we advise you give the dates
of the overstay.

o failed to register with the police within 7 days of arrival, or report new leave, or a new
address, if police registration was a condition written on your previous visa or permission

e claimed public funds despite a condition that you had no recourse to public funds

o worked illegally

e failed to study or work with your PBS sponsor

e any other breaches of specific previous leave
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Before signing the declaration, double check your form and if you have any questions
contact AIFS for advice.

e After signing the declaration, you will be directed to confirm which Post Office you will be required to
collect your BRP (Biometric Residence Permit). However the form should not be asking you for
this as it only applies to students intending to be in the UK for 6 months or more. When
you do encounter this - please click on the confirm button as you will not be able to
proceed with the application without doing so. The post office address may be Post Office,
Great Portland Street, 54-56 Great Portland Street, London W1W 7NE

Biometric Residence Permit (BRP) Collection

If you are granted leave to enter the UK for over six months, you will be given a BRP as proof of your leave and conditions of stay. You can read
more about the BRP here https://www.gov.uk/biometric-residence-permits.

You must collect your BRP from a UK Past Office branch within 10 days of your arrival in the UK

You will be assigned a Post Office branch to collect your BRP from based on the postcode you select below. Details of the location and opening
hours of each branch are available here: hitp//www. postoffice.co.uk/

If neither Sponsor Address or Residential Address gives you a suitable Post Office branch to collect your BRP from, you may enter another postcode
in the “Alternative Address” field. This may be any UK postcode that results in a Post Office branch being shown below.

If you are applying to enter a Crown Dependency (Channel Island) you will not be given a BRP and will net need to visit a Post Office
branch. If this applies to you, please enter SW1H 0AX in the Alternative Address Postcode field below.

Residential Add Postcode: . ’
esidentia ress Fosicods Your assigned Post Office Branch:

WC2A 2AE
12 Eastcheap
London
Sponsor Address Postcode: EC3M 1AJ
WC2A 2AE

Alternative Address Postcode

® | SE18JA

Back I—

Once you click on confirm you will receive a message confirming that the Post Office is
suitable. We advise you check the location of the Post Office before confirming that it is

suitable. If the Post Office is suitable, choose YES.
Once you have confirmed the location to collect your Biometric Residence Permit, you will see the following
screen:
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Biometric Residence Permit (BRP) Collection

You have now completed your application for leave to enter the UK

If your application is successful, your passportitravel document will contain a 30 day visa to allow travel to the UK. You will also be sent a BRP
Decision Letter with instructions on collecting your BRP after your arrival in the UK

You must collect your BRP within 10 working days of arriving in the UK from

Post Office - Aldwych
95 Aldwych

London

WC2B 4JN

If you have chosen to collect your BRP from the Post Office you will find further guidance, and details of how to change the branch from which you
will collect your BRP. here hitps-/fwww gov uk/biometric-residence-permits

If your destination is a Crown Dependency (Jersey, Guernsey or the Isle of Man) you will not receive a BRP, and the advice above does
not apply to you.

Save and
Close

This is a standard message and we are aware that all students, whether they are eligible for a BRP or
not, receive this message. If your programme is less than six months, you will not receive a BRP so
please check:

e Did you receive a decision letter?

e Isyourvignette correct?

Once you have signed your electronic signature, you will not be able to
change or modify your answers. If you have not fully completed your form but saved it please note
that the online application can only be saved for 7 days if not submitted.

*You should print the completed application and keep it in a safe place. At the end of the
application you will get a ‘visa application reference number’. Please keep this number safe!

You will then need to submit your payment information. The current fee for the visa is $426 USD

After you have done this, you will be prompted to make an appointment to have your biometric data
(10 finger scans and a digital photograph) taken. This is a mandatory part of the application process
and will involve visiting one of the United States Citizenship and Immigration Services Application
Support Centers. A list of Application Support Centers is available on the USCIS website at
https://egov.uscis.gov/crisgwi/go?action=offices.type&OfficeLocator.office type=ASC

The biometric appointment is invalid unless the application is submitted

The UK Home Office wants to see evidence that all visa applicants have sufficient money available to
them for education and living expenses while in the United Kingdom. Hence, you must be able to
demonstrate that you have the tuition fees and funds available to support yourself.For courses of up
to 9 months duration you will be required to show that you have the full tuition fee plus the
appropriate monthly amount for each month you intend to be in the UK available to you.This
amount is calculated at £1265 GBP per month if you intend to study in Inner London. In addition, the
amounts listed above must be held in your personal bank account, or a parent or legal guardians
account for a minimum period of 28 days. The evidence produced from the bank must show that
during the 28 days leading up to the date the evidence is generated, the balance has never dropped
below the right amount. Dropping below the amount even for one day will be seen by the UK Home
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Office as evidence that the student does not meet the financial requirements and their application
will be refused. The end of that 28 day period must not be more than one month before the date of
your application, for which you must show bank statements/other evidence. Bank statements must
not be more than one month old.

Please note that the UK Home Office have compiled a list of countries that they consider as having
‘low risk applicants’, the USA is considered one of them (see Tier 4 Policy guidance)
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/591777/T4 Migra
nt Guidance February 2017.pdf

Applicants from ‘low risk’ countries may not need to submit bank documents or evidence of funds
with their visa application; however the UK Home Office does reserve the right to request that
documents be submitted if they deem it necessary.

SECTION 2: WHAT TO DO ONCE YOU HAVE COMPLETED YOUR VISA APPLICATION AND
ATTENDED YOUR BIOMETRIC APPOINTMENT

Immediately after your Biometric Appointment - Post your application to UK Consulate
New York. If you do not mail within 5 days of your biometric appointment the application
will not be considered.

Your biometric confirmation receipt will be stamped at your appointment. You then have 5 days to post this,

your application form, your passport and supporting documents to UK Visas and Immigration (UKVI) -DO

NOT DELAY.

Supporting documents -Assemble your application after your biometrics appointment

1. Signed print-out of your online application form
2. Stamped receipt from your biometric appointment

3. Original passport with one completely blank page. We cannot place a visa on a passport page
reserved for observations, comments, etc.

4. Two recent passport-style photo with a light, neutral background that show your entire face.
Photos taken at pharmacies, photo labs, and other retailers are generally acceptable. Check
www.gov.uk/ photos-for-passports for examples.

5. IHS reference number, if applicable

6. Priority Service receipt, if you purchased it

7. Supporting documents, if necessary (see next page) 8. A return shipping label, so we can send
your documents back to you (see below)

Send your application.

Tier 4 student visa applications must be mailed to: UK Visas and Immigration
British Consulate General, 845 Third Avenue, New York 10022
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For your convenience, you can purchase shipping through our official partner, VFS Global. This
provides UPS NextDay Air service with tracking for a flat rate. Using VFS’s round-trip courier service
will generate two labels, one to send the package to UK Visas and Immigration (UKVI) and the other
for UKVI to return your documents to you. Visit www.vfsglobal.co.uk/usa and click on “User Pay
Services” to purchase or learn

All applications must be accompanied by a valid passport (ACTUAL NOT COPY) with at least one
page without any endorsements. If the application arrives at the decision making centre without a
passport the application will be refused.

You should mail your application to:
Tier 4 applications

UK Visas and Immigration
British Consulate General
845 Third Avenue

New York

10022

Return shipping

To have your documents returned you must provide a fully addressed prepaid electronic shipping
label (THEY WILL NOT accept ground services and non-electronic waybills). Put your return shipping
label and envelope inside the package, and keep a copy of the wayhbill for your records.

Priority visa service

This is an optional service where you can pay an extra fee to fast track your application and have your visa
application processed ahead of non priority applications.

You must pay for the priority visa service online on the VFS Global website before you post your application.
The VFS ‘User pay services’ page contains further information on how to apply and pay for this service.

Non settlement applications:

The priority fee is $188 US for non- settlement applications.

PRINT off the receipt and include it with your application when you post it to one of the addresses above,
writing the words ‘priority service’ in large black print on the outer envelope.

You cannot purchase the priority service at the ASC.

For more information see - https://www.gov.uk/government/publications/usa-apply-for-a-uk-
visa/apply-for-a-uk-visa-in-the-usa

PBS Tier 4
Most applications are processed within 10 days.
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Points Based System Visas
PBS Tier 4
Most applications are processed within 10 days.
Mumber of days to process application 2 days 3days 5 days 10 days

% of applications decided 9% 24% 33% 100%

MNote: actual processing times may vary depending on a range of factors.

The above data is for all decisions made in November 2016

*If you want the Consulate to return your supporting documents to you, you should
photocopy them and send the UK Consulate the photocopy as well as the original

document. They will not return documents to you if they have not been photocopied.
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